
 

 

 
Admissions Policy and Information 

Academic Year 2026–2027 

 

Introduction 

Thank you for your interest in BeBright Pre-School. We are proud of our setting and the 
high-quality early years education we provide. This policy explains how places are 
allocated, how government-funded childcare is delivered, and what optional additional 
services are available. 

 

About Us 

BeBright Pre-School is a private, independent early years setting open term time only (38 
weeks per year), Monday to Friday, 8:00am–4:00pm. We accept children from the term 
after they become eligible for funding (including from 9 months where applicable) up to 
statutory school age. 

We follow the Early Years Foundation Stage (EYFS) and are committed to providing a safe, 
inclusive and high-quality environment for all children. 

 

Government-Funded Early Education  

We offer funded early education places in line with Department for Education (DfE) 
statutory guidance and Lincolnshire Local Authority (LA) provider agreement. 

Key Principles 
• Funded hours are completely free at the point of delivery 
• Parents are not required to pay any fee to access their funded entitlement 



 

 

• Funded places are available to all eligible children 
• Parents can access funded hours without purchasing any additional services or 

packages 
• We do not charge top-up fees for funded hours 

We offer: - 15 hours universal entitlement - 30 hours extended entitlement (where eligible) 

Delivered over 38 weeks (term time only): - 15 hours = 570 hours per year - 30 hours = 1140 
hours per year (pro-rata delivered as 38-week model) 

In line with Lincolnshire LA requirements: - All charges are voluntary and clearly itemised - 
Parents/Carers can opt out of all chargeable elements - Children accessing funded-only 
places are not disadvantaged 

 

Accessing Funded Hours Only (Core Offer) 

Parents/Carers may choose to access only their funded entitlement with no additional 
charges. 

Session Options (Core Offer) 

Session Time 

Morning 8:15am – 11:15am 

Afternoon 12:45pm – 3:45pm 

 

What is included (Free) 
• Full EYFS curriculum 
• Access to all areas of learning 
• Qualified staff and ratios 
• Access to indoor and outdoor provision 

What parents provide (if not purchasing extras) 
• Snacks 
• Meals (if applicable) 



 

 

• Nappies, wipes, suncream, nappy bags etc (please see seperate consumables 
policy)  

Children accessing the core funded offer will receive the same quality of education and 
care. 

 

Optional Additional Services (Voluntary Contributions) to Support Pre 
School 
We offer optional services to enhance children’s experiences and to support our bespoke 
curriculum and offer at BeBright Pre School, which is unique to the local area and above 
and beyond the statutory offer.  

These are: - Not compulsory - Fully optional (opt-in/out) - Not a condition of accessing 
funding 

Charges apply only to these optional services. 

 

Sunshine Voluntary Contribution to Support Pre School (Optional) 

Hours: 9:00am – 3:00pm 
Availability: Monday to Friday, term time only 

Daily Voluntary Contribution: £20 per day 

Includes: 
• Morning and afternoon snacks 
• 2-course hot or cold lunch freshly prepared by Bourne Catering and in line with the 

Early Years Nutritional Guidance  
• Consumables (nappies, wipes, suncream, see consumables policy) 
• Scrapbook learning journal (kept by child) 
• 1 uniform item (t-shirt) 
• Water bottle and drawstring bag 
• Access to enhanced curriculum activities 



 

 

Enhanced Activities May Include: 
• Dancing sessions 
• Jo Jingles 
• Happy Little Hands 
• Mini Scientists, Baking Club, Yoga, PE 
• Art sessions with visiting artist 
• First Aid workshops 
• Theatre visits 
• Community trips and outings 
• Forest School Charge: £8 per session (optional) 
•  

Important 

Parents/carers may: - Opt out of meals and provide packed lunch - Provide their own 
consumables - Choose not to participate in chargeable elements 

 

Rainbow Voluntary Contribution to Support Pre School (Optional) 

Hours: 8:15am – 3:45pm 
Availability: Monday to Friday (4 days for 30-hour model) 

Daily Voluntary Contribution: £25 per day 

Includes (everything listed above under the Sunshine Contribution): 
• Breakfast, snacks and  two course lunch  freshly prepared by Bourne Catering and 

in line with the Early Years Nutritional Guidance  
• Consumables (please refer to consumables policy) 
• Extended hours provision 
• Access to all enhanced curriculum activities 

Additional Opportunities: 
Forest School (Optional) 

• Off-site provision 
• 1:4 staffing ratio 



 

 

• Transport and specialist delivery 
• Charge: £8 per session (optional) 

Extended Hours (Optional) 
• Early drop-off / late collection 
• Charge: £5 per day 

Weekly Example (30-hour model): 

Attendance Cost 

4 funded days £100 (4 × £25)-£20 discount = £80 

Optional 5th day £27 

Total weekly £107 

 

 

 

Additional Paid Sessions (Where Not Funded) 

Age Group Daily Rate 

3–4 years £60 per day 

Under 3 £70 per day 

 

These apply only where children attend beyond funded entitlement. 

 

Meals, Snacks and Consumables 

Parents may: - Provide their own, or - Purchase through voluntary contributions 

No child is required to pay for: - Food - Consumables - Activities 



 

 

as a condition of accessing funded hours. 

 

Charging Transparency 

We ensure: - Clear, itemised invoices - Separation of: - Funded hours (free) - Optional 
services (charged) - Full parental choice 

 

Admissions and Registration 

To apply: - Complete registration form via Famly - Provide proof of age - Provide eligibility 
codes 

Places are allocated fairly based on availability. 

 

Parent Declaration 

Required each term to claim funding. 

Parents must notify us of any changes. 

 

Deposits 

£75 refundable deposit (where applicable) 

• Will not prevent access to funded places 
• Flexible arrangements available 
• Refunded the 2nd month in attendance 
• We reserve the right to retain the deposit if the parent charter contract has been 

signed to accept the place and is no longer required. Where possible, we will 
endeavour to fill the space and then at that point, return the deposit.  

 



 

 

Attendance 

We promote good attendance and will support families. 

Funded places will not be withdrawn due to absence unless: - In exceptional 
circumstances - In line with Lincolnshire LA guidance 

 

Notice Periods 

4 weeks written notice required for changes or withdrawal. 

 

Fees and Payments 
• Charges apply only to optional services or additional hours 
• Late fees apply only to paid elements 
• Funded hours are never charged 
• There is a facility on Famly to load your account to help with budgeting and add 

custom amounts into your account. Whilst all balances for the month need to be 
settled by the 8th of the month some families find it beneficial in the shorter months 
to continue to add funds to cover longer months in the year. This is optional.  

 

Equality and Inclusion 

We are committed to: - Equal access for all children - Inclusive practice - Supporting 
children with SEND and vulnerable families - Working in partnership with external 
professionals 

We actively promote British Values, diversity and inclusion throughout our curriculum and 
daily practice. 

 

Quality of Education  

At BeBright Pre-School we are committed to delivering a high-quality curriculum that 
reflects the expectations of Ofsted’s Education Inspection Framework. 



 

 

We ensure: - A carefully sequenced, ambitious curriculum tailored to children’s needs - 
Strong focus on communication, language and early literacy - High-quality adult-child 
interactions that extend learning - Regular assessment used to inform next steps 

Children develop the knowledge, skills and attitudes needed for their next stage of 
education. 

 

Behaviour and Attitudes 

We promote positive behaviour through: - Clear and consistent expectations - Strong 
relationships between staff and children - Support for emotional regulation and wellbeing 

Children are supported to become confident, resilient and independent learners. 

 

Personal Development 
We provide a rich range of experiences to support children’s personal development, 
including: - Opportunities to explore the wider community - Visits and enrichment activities 
- Learning about healthy lifestyles and self-care 

We support children to develop confidence, independence and a strong sense of 
belonging. 

 

Leadership and Management 

Leaders at BeBright Pre-School: - Ensure compliance with all statutory requirements - 
Monitor the quality of education and care - Provide ongoing professional development for 
staff - Work in partnership with parents and carers 

We are committed to continuous improvement and reflective practice to ensure the best 
outcomes for children. 

 



 

 

Review 

Policy updated: March 2026 
Next review: May 2027 

Signed: 
Manager: Amelia Thomas 


